
Signing a contract benefits 
both workers and employers

A contract is an agreement between 
a worker and an employer.
It helps protect labour rights and makes sure both sides understand 
and respect what was agreed.

Contracts are for everyone. This is your right. They are made to protect you!

Free of charge Clarity on tasks, rights 
and responsibiliti es

Reduce confl icts
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Use ICI’s writt en
and visual templates

7. Do I get any other benefits?The following may be given by your employer 
in addition to your earnings: 

Housing

What type of lodging:
For your family or just you?

Meals and clean water 

How many meals:
For your family or just you?

Healthcare costs

Up to what amount:
For your family or just you?

Means of transportati on

Type:

For your family or just you?

Your earnings plus your additional benefits should be the same or

more than the minimum wage according to the country’s law.
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7. Do I get any other benefits?The following may be given by your employer 

For your family or just you?

For your family or just you?

Up to what amount:
For your family or just you?

7. Do I get any other benefits?The following may be given by your employer 

6. How will I be paid and how much?You will be paid: 
per day

MONTH

GHS

per month

MONTH

GHS

per week

MONTH

GHS

per task 

GHS

per season

GHS

MONTH

MONTH
MONTH
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You will be paid: 
per day

GHS

Means of transportati on

per day

GHS

4. What work will I do?

You can be expected to perform the following tasks: 

Clearing land Planti ng 

Pruning Spraying pesti cides

Weeding

Fermenti ng, sorti ng and drying 

cocoa beans

Other: 

Packing and carrying

Harvesti ng and 
breaking cocoa pods
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Pruning Spraying pesti cides

Fermenti ng, sorti ng and drying 

cocoa beans

Other: 

Packing and carrying

Harvesti ng and 
breaking cocoa pods
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Why use contracts?

• Know the job and conditi ons (tasks, 
hours, pay, benefi ts…)

• Have bett er working 
conditi ons (rest, safety…)

• Be protected from being 
treated unfairly or not 
getti  ng paid

• Have more stable 
work (less risk 
of suddenly 
being dismissed)

• Reduce the risk of 
abuse and exploitati on

• Build trust with 
the employer

• Feel safe and respected

• Have proof of employment

• Agree on what work the worker will do

• Reduce the risk of workers refusing 
agreed tasks

• Make sure work is done 
well and as agreed

• Protect goods or 
produce from 
being stolen 
(beans, equipment…)

• Reduce risk of confl icts, 
complaints, or 
legal issues

• Increase moti vati on from 
workers and enhance 
relati onship with them

• Improve service delivery 
and producti vity

• Find workers more easily in the future

Both workers and employers have rights. A contract protects both sides:

For workers, a contract helps you… For employers, a contract helps you…

Rights =

What the worker
must GET or is
enti tled to
Example: 
salary, rest, 
safety equipment

 Know your rights and responsibiliti es
 Protect good reputati on of both parti es

 Prevent disputes
 Help resolve confl icts easily and for free 

– ask the CCLPC for help!

Tasks =

What the worker 
must DO
Example: 
weed the farm, 
harvest cocoa, 
carry bags

Understanding tasks and rights
A contract includes many elements. Two important ones are the worker’s tasks and rights.

It makes things 
clear, fair, 
and agreed.

It helps avoid or 
resolve problems 
and confl icts.

It reduces risks 
of forced labour 
and abuse.



IMPORTANT: 
Middlemen or recruitment agents linking prospecti ve 
workers to employers are not party to the contract 
and have no mandate to infl uence the process.

Who can use contracts?
Any employer
who wants to hire a 
worker (permanently, 
temporarily, or 
seasonally)

Who is a worker?
A worker is anyone who is engaged in any acti vity to produce goods or provide services for pay or 
profi t, according to the instructi ons and under the supervision of another party.

• Farm caretaker or sharecropper (Abusa or 
Abunu systems)

• Farm manager (usually regular or permanent 
worker on a farm)

• Seasonal worker on a farm (e.g. engaged 
for specifi c seasonal tasks such as weeding, 
harvesti ng, etc.)

This includes people who work: For example…

Who is involved in signing a contract?
The Employer The Worker

The Witnesses
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Recruitment agent
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Any worker
who wants to work 
for an employer 
(permanently, temporarily, 
or seasonally)

Full-ti me or 
part-ti me

Permanently or 
temporarily

For a short ti me 
or a season
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What are witnesses for?

Witnesses are adult volunteers – they are not paid.

Both the worker and the employer choose two witnesses each. 

They should choose the witness freely. No one should force a witness on the worker or the employer. 
It is a personal choice. They can be...
• Friends, family members, co-workers, or a community member
• Anyone you trust to support you in the signing of the contract

Who can be a witness?

x They don’t mediate, solve or 
handle disputes.

x They don’t represent any offi  cial or 
legal authority.

x They don’t have any share in what is being 
paid or given to the worker.

x They don’t get paid.

What witnesses DON’T DO:

Witnesses are people who are present when a worker and an employer sign a 
contract. They help make sure the agreement is fair and protect labour rights.

Informati on to check
Comment

Is the worker over 18?

If the worker is aged 15-17, is it understood by the 
employer that the worker will only perform 
non-hazardous tasks 
appropriate for their age? 

Does the worker have their ID documents? Does the 
worker understand that they can’t be taken away?

Have the worker and the 
employer agreed on the 
tasks to be performed and 
the tools to be provided.

Does the worker know 
how many days they have to work per week?

MONTHMONTH

Witness checklist
If you are a witness to a contract between an employer and a worker, check the following…
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Does the worker know 
the total area/size of 
the farm(s)?

Have the working hours been discussed and agreed on?Start:

Rest:

End:

30 mins

8am

4:00pmStart:

Rest:

End:

Have they agreed how long the contract is for?

End
DD MM YYYY

Start
DD MM YYYY

2  1  1
2

Witness the signature of the contract

Can guide the parti es through the 
provisions of the signed contract, in case 
of future disagreement

Advise the parti es to contact the CCLPC, 
if a dispute arises

Can provide evidence about the contract 
signed in case of dispute

Help ensure contracts are fair, 
understood, and do not breach labour 
rights, thanks to the checklist

What witnesses DO:

Witnesses should be trustworthy, honest and fair.

checklist




